
How to Add a
Class in Self-

Service



Sign In to your Self-
Service account at

selfserve.waketech.edu



Select Student
Planning

Select Go to Plan &
Schedule



This will take you to your
Plan & Schedule screen

where you can see all classes
that you've planned and/or

registered for!



If you haven't already, add
the term to your plan by

clicking the + sign. Select the
term from the dropdown

menu then click "Add Term"

Then type in the course
number in the search box.

(Ex: BUS 110)



Scroll down to the course and
select the term to view the

sections that are being offered.

TERM
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Select Add Section to
Schedule. Read the Section

Details to make sure the
course is correct, then click

Add Section again.



After you've planned the
course, a confirmation

should come up in the top
right hand corner.

Click Back to Plan &
Schedule to return to the
Plan & Schedule screen.



The course will show as
planned, but there's still one

more step to register!

Click the
Register
button

The course
should now
say Register,

but not
started



Continue to search for
and add more classes
until your schedule is

complete!

YOU'VE ADDED
A CLASS!


